[image: image1.png]£ E
&)
w’  GACE
Government

of South Australia Board of SA





TASK 2
    Workplace Reflection



NAME:
	



Assessment Information Sheet

Subject:


Stage 1 Personal Learning Plan

Task Title:


Workplace Reflection

Teacher:

	



Assessment Conditions

Text type: 


Reflection / Report

Draft due date:

Final due date:

Assessment length:

500–1,000 words
Submission details:

To be submitted in hard copy by the final due date

	Purpose:

All students in year 10 are required to undertake a compulsory week-long work experience placement. Students are to choose a workplace that aligns, as closely as possible, with the field of work they wish to undertake in the future. These fields of work were explored in Task 1. 

Whilst on their work experience placement students were required to interview their employer, complete a work experience journal and become as involved as they possibly could (within reason) with that workplace and the job requirements. Their journal helped them explore at least three capabilities and how they were reflected in the workplaces, as well as keeping an account of day to day work requirements. 

Employers were also given a reflective survey to fill out to show students the areas that they are doing well in and where to improve, such as: initiative, communication, organisation etc.

	Description:

Your task is to write a reflective piece on your interactions and growth within the workplace. The assignment will reflect on your five days of work experience.

Within your Workplace Reflection, you will discuss the following:

· A general introduction about the workplace you attended, your role within the workplace, and the training involved (if needed, e.g. White Card).

· Your experience in the workplace and how this is linked to your personal strengths and / or learning goals.

· At least one of the capabilities that you have improved during you times in the workplace and examples of how you achieved this.

· How the development of your selected capability/capabilities will improve your chances of attaining your personal and learning goals.

· A general conclusion that summarises your feelings about your time in the workplace and how this has informed your direction for future work and studies.

You may choose to use headings, dot points, and / or diagrams in this assignment.


	Process:

Step 1 - Introduction (Written in the first person)
· Introduce the reflection by stating what you will discuss. 
E.g The following reflection will discuss the process and results of a week-long work experience placement that I attended at 

. Various points will be discussed, such as….

· Why did you choose this place for your placement? How does it align with your career aspirations?

Step 2 - Discuss your workplace (Written in the third person, answer some or all of the questions)

· Discuss the location, details and clientele of the workplace. What does the company do? What are their customers? Approximately, how many employees? Are there different branches / stores? Where are they located? Is the work seasonal or continuous? Is this business successful / new / long-standing? Do they use industry-specific technologies? Is there any specific training or course that someone needs to undertake before they can be employed there?

· Discuss your role as an employee of the business (first person).  What was your title? What roles did you have within the company? Did you undergo training? Were there special ‘one-off’ tasks’ you completed? Did you interact with the customers? Did you wear a special uniform or equipment? Why did you need to do this?

Step 3 - Your personal and learning goals (Written in the first person)

· What are some of your personal goals? What are some of your learning goals? 

· How are these related to your career direction? Important – you will need to discuss HOW you are going to achieve these goals?

· How did your time in the workplace improve your personal and learning goals?

· From the feedback given to you by your employer, what areas did you show strength in? What areas do you need to improve on? Do these relate to your personal and learning goals? Do you think it is important to work on these? Why / Why not?
Step 4 - Your selected capabilities (Written in the first person)


Focusing on your chosen capabilities:

· Define each capability (at least one)

· How did you work towards this capability on Work Experience?

Step 5 - Reflection and conclusion (Written in the first person)


· Briefly comment on the effectiveness of the work experience placement.

· Briefly re-state how your personal and learning goals benefited from this process.

· Have your expectations of work changes during this time? Was it positive or challenging?

· Is this a career that you can see yourself in? Why or why not?

a) If your pathway has changed - what is it that you are now thinking of? What do you 
need to do to achieve this aspiration?

b) If this is still the pathway you wish to stay with – what do you need to do to achieve this aspiration? What is it that attracts you to this career?


	Literacy Notes
	Curriculum Notes

	To improve your writing in reflection and report writing, continue to:

· Write in the third person and first person where needed.

· Draft, edit, and proof your work.

· Use vocabulary that is specific to your discussion (i.e. what are some specific words that relate to your job?).

· Use guiding sentences to ensure that your work addresses the assessment requirements.

· Try to use more complex punctuation to enhance your writing such as commas, colons, and semi-colons.
	Your Reflection will be assessed against the SACE Stage 1 PLP Performance Standards:

UC1
Understanding and explaining the selected capability or capabilities.

DP1
Identifying and exploring personal and learning goals and developing strategies to achieve them.

DP3
Developing the selected capability or capabilities relevant to achieving their goals.

RL2
Reviewing the development of the selected capability or capabilities, and how this helps to achieve their goals.


This task articulates with LAP Exemplar 05 
Developed for exemplar purposes with the kind permission of Whyalla, Edward John Eyre and Stuart High Schools.

TASK 2
   Workplace Reflection



NAME:
	
	Understanding Capabilities
	Developing Personal and Learning Goals
	Reviewing the Learning

	A
	Clearly explains understanding of the selected capability or capabilities, with insightful and detailed examples.
	Clearly identifies personal and learning goals and purposefully explores them in detail. Develops a range of effective strategies to achieve them.

Interacts purposefully with others, in developing and refining strategies.

Effectively develops the selected capability or capabilities relevant to achieving his or her goals, in well-planned, insightful, and/or creative ways.
	Clearly reviews personal and learning goals with insightful reflection on the effectiveness of strategies to achieve them.

Reviews the development of the selected capability or capabilities, with insights into how this helps to achieve his or her goals.

	B
	Explains understanding of the selected capability or capabilities, with some detailed examples.
	Identifies personal and learning goals and explores them in some detail. Develops some effective strategies to achieve them.

Generally interacts effectively with others, in developing and refining strategies.

Develops the selected capability or capabilities relevant to achieving his or her goals, in a way that is mostly effective, and generally organised or creative.
	Reviews personal and learning goals, with some insights into the effectiveness of strategies to achieve them.  

Reviews the development of the selected capability or capabilities, with some ideas about how this helps to achieve his or her goals.

	C
	Gives some explanation of what the selected capability or capabilities are, with brief examples.
	Identifies personal and learning goals and explores some aspects of these goals. Develops at least one effective strategy to achieve them.

Interacts with others, in developing and making some refinement to strategies.

Develops the selected capability or capabilities relevant to achieving his or her goals, in a way that has some effectiveness, and some organisation or creativity.
	Reviews personal and learning goals, with some reflection on the effectiveness of the strategy or strategies to achieve them.

Reviews the development of the selected capability or capabilities, with an idea about how this helps to achieve his or her goals.

	D
	Gives some basic description of the selected capability or capabilities, with limited examples.
	Identifies one or more personal or learning goals and locates some information that may be relevant to the goal(s). Describes aspects of a possible strategy that may help to achieve the goal(s).

Interacts with others with limited effectiveness, to talk about possible strategies. 

Develops an aspect of the selected capability or capabilities, with partial effectiveness. The relevance to the goal(s) may not be clear.
	Describes one or more personal or learning goals with some recount of learning in the subject.

Describes own participation in an activity to develop the selected capability or capabilities, with a vague link to goals.

	E
	Attempts to describe at least one capability and give an example.
	Identifies a personal or learning goal without any realistic strategies to achieve it. Attempts to locate information that may be relevant to the goal.

Gives limited responses to questions from others about possible strategies. 

Attempts to develop an aspect of the selected capability or capabilities, with limited effectiveness or relevance to the goal.
	Gives limited responses to questions about learning in the subject.

Gives limited responses to questions about own participation in an activity to develop the selected capability or capabilities. Makes a superficial statement about a selected capability in attempting to identify a link to a goal.


This task articulates with LAP Exemplar 05 
Developed for exemplar purposes with the kind permission of Whyalla, Edward John Eyre and Stuart High Schools.
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